ACCESSING FILES AT HOME USING

e LCS: ICT Support> FOLDR (VIA BROWSER)

Accessing Files at Home Using Foldr (via
Browser)

Instructions

To access your files at home on your own computer via “Foldr” please use either Google Chrome or Mozilla Firefox.
You should at the very minimum ensure that your PC or Mac has all the available security updates applied and that
you have up to date virus software running.

Accessing Foldr

You can access “Foldr” by typing “my.littleover.derby.sch.uk” in the address bar in either Chrome or Firefox and
clicking on the Foldr tile.
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Once the page loads you will need to log on using the username and password you use when you first log onto a PC
in school.

W foldrvd - Littleover Community X 4 ‘—’// - 8 x
<« C @ hups/foldrittieover.derbysch.uk . §

Welcome to Foldr

Littleover Community School

Uselns":/’//
staxy

B Foldrvd - Littleover Community X | + - 8 X

& > C @ nttpsy//foldrlittieover.derby.schuk - O :

Welcome to Foldr

Littleover Community School

Password for stdxv /

SIGN IN

Cancel Forgot Password?

Accessing Files at Home Using Foldr (via Browser)
Page 2 of 8



ACCESSING FILES AT HOME USING

e LCS: ICT Support> FOLDR (VIA BROWSER)

You should then have access to four folders in “My Files” as shown below. These correspond, respectively, to the M
drive, H drive, | drive and J drive in school.

B Foldrv4 - Littleover Community = X -+

& c “Whttps://foldr.littleover.derby.sch.uk/home/files

# My Files My Files
Name
Q, Search r/} Home Folder
ﬂ’ Curriculum
M My Bookmarks _
ii . ICT
¢ Shared By Me w Whole School Resources

=3 Shared With Me
& My Groups

& Me

You can now navigate to the files you wish to work on by clicking on the relevant folders.

My Files » Curriculum » Departments » Enterprise Admin » COMPUTING » KS3 Computing » year_7 » unit_01 »

Z +

1.2a_code_breakers
T

answers.pdf & Download A|BRenamz @ Move (FDuplicate @ Delete
Name Modified
W romewor Jan 12, 2018 1.09 PM
ﬂ Jun 10, 2016 12:47 PM =
m lesson_instructions.docx Sep 3, 2017 4:02 PM
ﬂ lesson_plan.docx Jun 10, 2016 12:43 PM
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If you click on a Word document, Excel spreadsheet or PowerPoint presentation and you have Office installed on
your home PC you will be given the option to either “Download” the file or to “Edit with Microsoft Office”. If you
choose to download the file you will be able to access it as normal once you have located it in the relevant download
folder on your PC.

@8 Foldrv4 - Littleover Community = X +

<« C & nhtipsy/foldrlittieover.derby.sch.uk/home/files/Curriculum/Departments/Enterprise%20Admin/COMPUTING/KS3%20Computing/year_7/unit 01/1.2a_code breakers

lesson_instructions.docx

m document

Modified September 3, 2017 4:02 PM Size 12 KB

& Download

1] Edit with Microsoft Office

If you choose to edit the document it will open in either Word, Excel or PowerPoint (if you have these on installed at
home). You may need to click on “Enable Editing” before you can work on the document. Once you have done this
you will be able to edit the document as normal.

When you save the document it should automatically save back to the original folder from where you opened the
document.

lesson_instructions - Protected View - Last Saved 2017 16:02 ~

Review View Help £ Tell me what you want to do

wu need to edit, it's safer to stay in Protected View. Enable Editing

Lesson 1.2a

Starter: Code breakers

Recap the main points from the previous lesson’s plenary: that a CPU cannot think for itself,
can only follow the instructions 1t has been given and carries out lightning fast calculations.
Remind students that anything that can carry out some form of process on data to provide a
helpful output or result (can provide information) can be thought of as a ‘computer’, even a
himan heing However in comnanson to electronic commters even the verv hest
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If you open a document such as a PDF you may get the option to either “View” or “Download” the document.

answers.pdf

ﬂ document

Modified June 10, 2016 12:47 PM Size 670 KB

answers.pdf / X
ﬂ document

Meodified June 10, 2016 12:47 PM Size 670 KB

& Download

Instead of editing, viewing or downloading the document you can also close the dialogue box by clicking on the cross
in the corner as shown above. You should then be able to download, rename, move, copy or delete the file using the
icons shown below which will are located towards the top right of the screen.
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@ Move €FDuplicate @ Delete

If you want to upload files to a folder on one of the school drives then click on the plus sign that appears in the top
right hand corner of the screen and select “Upload”.

-
< no +

Mew Folder

Move Here

Duplicate Here

Upload

Add Web Shortcut

B o bk &> O K

Add New Document

Add New Spreadsheet

[

Add New Presentation

You should then be presented with the standard dialogue box shown below. If you select a document and click on
“Open” the document will upload to your current loation in “Foldr”.
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Jan 12, 2018 1:09 PM

€ Open

<« v P > ThisPC » Local Disk (&) » Temp

Organize MNew folder

Ll

&= Pictures MName

m Yiddeas M5 New Microsoft Word Document
v g Local Disk (C:)

|Drivelocal
Intel
LPR
Perflogs
Program Files
Program Files |
SmoothWall-5!
Temp
Users
Windows

- DATA (D)

=% Netwnrk e

*
v O Search Temp y-l
= M @
Date modified Type Size
02/04/20 04 Microsoft Word D... 0 KB

File name:

TN\ | Al Files v
.

Cancel
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You should then be able to see the newly uploaded file in “Foldr” as shown below.

FOLDR (VIA BROWSER)

My Files » Curriculum » Departments » Enterprise Admin » COMPUTING » KS3 Computing » year_7 » unit_01

Name

. 1.1a_under_the_hood

. 1.1b_under_the_hood

. 1.2a_code_breakers

. 1.2b_code_breakers

. 1.3_Presentations

. Booklet

. coding de-coding paper task KNS
m New Microsoft Word Document.docx

ﬂ progression_statements.pdf

Modified

Oct 19, 2018 3:16 PM
Jan 16, 2019 2:59 PM
3 hours ago

Jan 16, 2019 3:12 PM
Nov 23, 2018 1:04 PM
12 days ago

Nov 23, 2016 1:27 PM
17 minutes ago

Jun 10, 2016 11:55 AM

When you have finished using “Foldr” you must ensure that you log out which you can do by selecting your name in
the very top right of the screen and selecting “Sign Out”.

w O

N ACTIVITY Hello D. Varley

Ivity a Me

ictivity to report TSNS
1g and security notifica

= Refresh My Files
t browsing around you

: current folder.

E) Disable Thumbnails
& Install Foldr Apps »

& lock

@ Sign Out

Accessing Files at Home Using Foldr (via Browser)
Page 8 of 8



